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This!manual!provides!information!on!access!and!use!of!the!departure!metering!module!of!
PASSUR!OPSnet!at!Toronto!Pearson!International!Airport!(YYZ).!

Objective:'

• Reduce!congestion/taxi!time/fuel!burn!for!departing!aircraft!during!periods!of!reduced
departure!capacity,!maintaining!the!flight!schedule!as!closely!as!possibly!while!providing
a!fair,!equitable,!transparent!and!systematic!procedure!for!the!allocation!of!limited
departure!slots!based!on!the!mix!of!schedule,!actual!demand,!and!capacity.

ACCESS:'

Departure!metering!at!Toronto!is!entirely!web!based.!For!access,!visit!
www5.passur.com/SiropsYYZ.html!

You!will!see!the!following!page:!

Once!you!click!on!an!icon,!you!will!need!to!accept!the!TERMS!AND!CONDITIONS!OF!USE.!

Robert H Junge
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Once!you!click!on!accept,!you!will!be!asked!to!enter!your!User!Name!and!Password!and!chat!ID.!

Your!Chat!ID!is!your!initials!(two!or!three!initials)!and!is!used!to!identify!yourself!in!the!chat!
room!window.!Entering!a!Chat!ID!is!optional!but!recommended.!Your!chat!identity!will!appear!
as!a!combination!of!your!user!name!plus!whatever!initials!you!enter!in!the!“Chat!ID”!field.!

Once!entered!you!will!be!brought!to!the!specific!page!represented!by!the!icon!you!clicked.!In!
this!training!manual,!we!will!cover!the!following!pages!represented!by!icons!on!the!home!page:!

• PASSENGER!TERMINALS
• DEPARTURE!SLOT!ALLOCATION!MANAGER
• DEPARTURE!SLOT!ALLOCATION!LIST
• LOGGED!IN!USERS
• OPSnet!Archive
• LOGOUT

This!manual!does!not!cover!the!other!icons/content!areas!of!YYZ!PASSUR!OPSnet.!

NOTE:!When%you%are%done%with%a%particular%page%and%want%to%return%to%the%home%page,%do%not%
click%the%“back”%button%on%your%browser.%Instead,%click%on%the% %(home)%button%in%the%upper%
left%hand%corner%of%each%page.!
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SLOT'CALCULATOR:'

Overview:!This!section!describes!where!departure!slots!are!allocated.!!If!the!departure!rate!is!
less!than!the!projected!demand,!the!departure!management!program!will!use!the!slot!
calculator!to!implement!the!desired!rate.!

On!this!page!you!can:!
• Assign!a!slot!rate!for!30]minute!time!frames

• View!the!allocated!slots!and!scheduled!flights!for!30]minute!time!frames

• Send!a!departure!metering!program

• Manage!the!departure!metering!program!once!it!is!in!place

To!access!the!slot!calculator,!click!on!the!below!icon!on!the!home!page.!

The!following!page!will!appear:!

The!Allocated/Planned!(Hourly)!column!represents!real!time!schedule!data.!The!number!to!the!
left!of!the!slash!is!the!number!of!slots!allocated.!The!number!to!the!right!represents!what!is!
planned.!This!information!is!reflected!by!carrier!in!the!Slot!Summary!section!to!the!right.!
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The!second!column,!Allocated/Scheduled!(Hourly)!shows!the!number!of!slots!entered!into!the!
allocation!box!to!the!left!of!the!slash.!!To!the!right!side!of!the!slash,!you!see!the!original!
scheduled!data!(OAG).!!This!is!where!the!RBS!takes!place!and!is!broken!down!by!carrier!with!
their!allocation/schedule!for!individual!airlines!under!Departures!by!airline.!!

If!the!desired!airline!is!not!in!view,!click!on!the!arrow!buttons!on!the!bottom.!

The!double!arrows!move!the!display!left!or!right!by!10!airlines.!!The!single!arrows!move!the!
display!left!or!right!by!1!airline.!!The!dot!moves!the!display!to!the!first!airline.!

To!allocate!slots,!click!on!the!edit!button!and!the!following!popup!will!appear.!

Select!the!range!that!you!want!to!allocate.!The!first!day/hour!will!automatically!populate!and!
you!can!change!it!if!needed.!!Here!it!shows!the!date!(10)!and!the!start!time!(12):00.!!You!must!
enter!an!end!date!and!time.!!Below,!you!will!see!that!the!date!(10)!and!the!end!time!(18):00!
was!entered.!

Hit!OK,!and!that!particular!time!frĂmĞ!will!become!editable.!

Robert H Junge
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Enter!the!deicing!rate!for!each!hour.!!Here,!24!was!entered!for!several!hours.!!The!background!
will!turn!yellow.!!Click!submit!when!done.!
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This!is!an!image!of!what!the!screen!should!look!like!once!allocations!have!been!made.!

The!numbers!in!the!Departures!by!Airline!summary!may!be!different!than!the!numbers!in!the!
slot!summary.!The!Departures!by!Airline!summary!allocates!the!slots!based!on!original!
scheduled!flight!plan!data,!while!the!Slot!Summary!reflects!real!time!flight!plan!data.!!Look!for!
example!at!AA!in!the!12:00!hour,!in!the!Departures!by!Airline!section.!!The!RBS!process!gave!AA!
one!slot!bĞĐĂƵƐĞ!they!had!one!aircraft!scheduled!for!that!hour.!!However,!in!the!slot!summary,!
you!can!see!that!AA!had!0!flights!allocated.!!This!is!because!the!slot!summary!is!based!on!
planned!actual!data!and!the!flight!was!not!planned!to!operate!in!that!hour.!

The!number!for!Allocated/Planned!(Hourly)!that!is!in!the!time!frame!immediately!after!slots!
end!(in!this!case,!19:00)!is!the!stack!value.!!The!stack!value!is!the!number!of!remaining!aircraft!
that!did!not!get!allocated!during!the!time!frame!initially!selected.!

Note!that!you!can!reset!the!page!by!hitting!the!reset!button.!!This!will!clear!all!screens!so!you!
can!restart.!!You!will!see!two!warning!messages!to!confirm!that!you!want!to!do!this.!

MANAGING'SLOTS'(FOR'THE'SLOT'ALLOCATOR):'

Overview:!This!section!describes!functionality!related!to!assigning!taxi!times!for!all!participating!
carriers!at!Toronto.!From!this!page,!the!slot!allocator!will!manage!all!slot!time!assignments!for!
the!entire!airport.!!All!assignments!and!changes/edits!to!those!assignments!made!here!will!be!
viewable!to!the!carriers!on!the!DEPARTURE!SLOT!ALLOCATION!LIST,!which!is!explained!later.!!
Only!users!with!edit!rights!to!this!area!will!be!able!to!gain!access!to!this!section.!!!

On!this!page,!you!can:!

• View!the!departure!schedule

• View!the!automatically!populated!departure!slot!times.

• View!changes!to!those!requests

• Make!slot!time!assignments

• Change!slot!time!assignments

• Move!all!assignments!as!a!block
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• Change!individual!sequences!of!assignments!within!or!between!blocks!of!time

• View!flights!that!have!been!cancelled

• Add!cargo/ferry/general!aviation!flights

• Deallocate!all!slots
• Model!a!Departure!Metering!Program.

To!access!the!Departure!Slot!Allocation!Manager,!click!on!the!below!icon!on!the!home!page.!

You’ll!see!the!Departure!Slot!Allocation!Template!(DSAT)!screen.!The!departure!schedule!on!the!
left!will!be!populated.!!The!Departure!slots!will!only!be!populated!if!allocation!is!in!effect.!

The!departure!schedule!appears!on!the!left!side!of!the!screen.!Departure!Slots!appear!on!the!
right!side!of!the!screen!in!the!appropriate!slot!column.!

Times!are!broken!down!into!30]minute!intervals!with!the!date!appearing!with!the!time!at!the!
header!of!each!column.!A!green!vertical!line!represents!the!current!time.!The!blue!and!red!
vertical!lines!represent!the!lower!and!upper!limits!of!assigned!slots,!respectively!(earliest!and!
latest!assigned!slot).!!!

Robert H Junge
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NOTE:!!Flights!are!populated!24]hours!forward!from!the!current!time!(the!green!line).!

You!can!click!on!a!flight!in!the!departure!schedule!(left!side)!to!edit!it!so!that!you!can!assign!it!a!
new!slot!time.!!

Lets!say!you!need!to!change!the!slot!time!of!AC31.!!AC31!was!clicked,!and!the!line!became!
orange.!Now,!on!the!right!side!each!column!has!the!word!“ALLOC”!above!each!30]minute!
interval.!Click!on!the!30]minute!ALLOC!interval!to!which!you'd!like!to!allocate!that!flight.!

Let’s!allocate!AC31!a!1530L!slot!time!

Robert H Junge
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Once!the!airline!acknowledges!this!change!on!their!terminal!page,!the!background!will!appear!
blue.!!!

If!the!airline!requests!a!new!slot!time,!you’ll!see!a!purple!background.!!Here,!AC416!is!purple!
because!a!new!slot!time!has!been!requested.!!!NOTE:!All!color!codes!are!visible!simultaneously!
to!the!requestor!(airline)!and!allocator.!
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Mouse]over!the!flight!to!see!particulars!regarding!the!new!requested!slot!time.!!Here,!you!can!
see!that!the!new!planned!(PLND)!time!is!1600.!

To!move!AC416!to!the!1600!slot,!click!on!the!flight.!!It!will!become!orange!and!the!word!ALLOC!
will!appear!over!each!time!interval.!

Robert H Junge
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Click!on!ALLOC!over!1600!to!move!the!flight!to!this!time!slot.!

Robert H Junge
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The!flight!becomes!green!and!will!remain!green!until!the!airline!acknowledges!it!on!their!
terminal!page.!

You!can!move!any!flight!to!another!column!by!clicking!the!flight!first!then!clicking!on!the!ALLOC!
button!above!that!column.!!

Sometimes!you!may!need!to!allocate!a!flight!to!a!slot!time!that!is!not!in!view!because!it!may!be!
several!hours!into!the!future!and!this!slot!does!not!appear!on!the!screen.!!If!this!is!the!case,!
ensure!that!you!scroll!using!the!double!right!arrow!to!move!one!column!the!right!or!the!single!
right!arrow!to!move!four!columns!to!the!right.!!!You!must!scroll!to!the!desired!time!slot!before!
you!assign!the!slot.!

NOTE:!The!left!set!of!arrows!perform!the!same!function!but!in!the!other!direction.!!The!dot!
button!displays!the!window!to!the!current!time.!

NOTE:!A!green!flight!indicates!a!flight!whose!new!time!has!not!yet!been!acknowledged!by!the!
airline/requestor.!After!an!interval!of!time!the!allocator!may!want!to!send!a!message!on!the!
Chat!window!(to!be!discussed!later)!reminding!that!carrier!that!they!should!acknowledge!the!
change.!

Robert H Junge
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If!you!need!to!move!an!entire!column!to!the!left!or!right,!click!on!the!empty!space!above!the!
time.!Here,!all!flights!in!the!1630L!slot!need!to!be!moved!to!the!1700L!slot.!
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“MOVE!COLUMN!LEFT”!and!“MOVE!COLUMN!RIGHT”!will!appear!at!the!top.!

To!move!all!flights!from!the!1630!column!to!the!1700!column,!click!MOVE!COLUMN!RIGHT.!
All!flights!will!move!to!1700.!
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Note!that!all!moved!flights!have!turned!green!and!must!be!acknowledged!by!the!airline!on!their!
page.!
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You!can!also!move!more!than!one!flight!to!a!new!slot!by!clicking!on!each!flight!individually.!The!
flights!will!turn!orange.!

!
NOTE:!!You!can!also!select!multiple!flights!within!the!same!time!column.!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
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You!can!sort!your!departure!slot!view!in!two!ways:!!The!Order!Allocated!or!Alphabetically.!Here!
the!slots!are!sorted!in!the!order!allocated.!
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Here!the!slots!are!sorted!alphabetically.!
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NOTE:!!Flights!that!appear!in!mustard!are!Stack!flights.!These!are!flights!that!have!not!been!
given!a!slot!time!but!they!are!placed!in!the!first!available!time!slot!at!the!end!of!the!program.!
Some!examples!of!how!you!can!manage!the!Stack!flights!are:!

• You!can!manually!allocate!some!or!all!of!these!flights!to!a!time!slot!to!give!them!a!time!and
change!the!color!to!blue.

• You!can!extend!the!program!to!accommodate!the!stack!flights.

• You!can!do!nothing!at!all,!especially!if!you!anticipate!the!program!ending!at!that!time.
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You!can!also!use!this!page!for!modeling.!!Modeling!is!the!ability�ƚŽ!review!different!slot!allocations!
scenarios.!!To!do!so,!set!the!slot!rate!for!each!time!frame!in!the!slot!calculator.!!Then,!visit!the!Departure!
Slot!Allocation!Manager!screen!and!review!the!program!and!if!satisfied,!leave!it!–!however!if!you!want!
to!change!it!and!model!another!program,!hit!the!DEALLOC!ALL!button!(which!is!the!same!as!the!reset!
button!on!the!calculator!page),!which!is!located!on!the!lower!right.!This!button!can!also!be!used!to!
cancel!a!departure!metering!program!that!is!in!place!or!if!you!have!to!make!major!changes!and!start!
again.!�^ƵŐŐĞƐƚŝŽŶ͗�dĂŬĞ�Ă�ƐĐƌĞĞŶƐŚŽƚ�ŽĨ�ĞĂĐŚ�ŵŽĚĞůĞĚ�ƐĐĞŶĂƌŝŽ�ƚŽ�ĐŽŵƉĂƌĞ�ƚŚĞ�ĚŝĨĨĞƌĞŶƚ�ŵŽĚĞůƐ͘

You!will!see!two!warning!messages!confirming!you!want!to!do!this.!

NOTE:!The!modeler!should!announce!in!the!chat!room!that!modeling!will!occur/is!taking!place.!

OBTAINING/REQUESTING'A'DEPARTURE'TAXI'TIME'(Airlines):'

Overview:!This!section!describes!functionality!related!to!requesting!departure!taxi!times!for!all!
participating!carriers!at!Toronto!Pearson.!From!this!page,!airlines!can!obtain!their!taxi!time.!!All!
information!here!will!be!viewable!to!the!slot!allocator.!

Robert H Junge
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On!this!page,!you!can:!
• Obtain/Request!specific!taxi!times

• Revise!or!change!the!taxi!time!request

• View!and!acknowledge!a!taxi!time!allocation!or!change

• Cancel!a!flight
• Add!a!flight

• Exempt!a!flight

The!basic!concept!and!objective!for!requesting!a!taxi!time!is!to!meter!the!flow!of!traffic.!

The!way!it!works!is:!
• Airline!obtains/requests!a!taxi!time!per!flight
• The!slot!allocator!reviews!and!allocates!all!taxi!requests
• Airlines!can!modify!their!requested!taxi!times.!Every!effort!is!made!to!accommodate

original!and/or!revised!request!times

Airlines!can!access!their!flights:!on!the!specific!terminal!page!where!that!flight!operates!(e.g.,!T]
1),!These!are!accessible!by!clicking!on!one!of!the!links!below.!

The!user!will!be!taken!to!a!page!similar!to!the!below!(T]1)!which!shows!slot!times!for!each!
flight.!
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NOTE:!The!above!view!shows!a!screen!with!slots!that!have!already!been!allocated!with!
populated!slot!times!(blue!background).!!If!slots!were!not!allocated,!the!background!would!be!
yellow!and!slot!times!would!not!appear.!

The!slot!times!are!populated!automatically!and!are!assigned!in!30c minute!intervals.!!Take!a!
look!at!one!flight!in!the!departure!schedule,!ACϭϮϭ(ƚŚŝƌĚ�ĨƌŽŵ�ƚŽƉ͕�above).!!This!flight!has!a!
scheduled!OUT!time!of�ϭϰϬϬ(SKD).!!A!planned!taxi!time!is!shown!as!1ϰ00!(PLND!TAXI)͘!The!flight!
was!assigned!a!slot!time!of!1ϰ00!(SLOT).!!The!aircraft!may!taxi!five!minutes!before!or!after!the�
ĂůůŽĐĂƚĞĚ�time.!dŚĞƌĞ�ĂƌĞ�Ă�ĨĞǁ�ǁĂǇƐ�ƚŽ�ĐŚĂŶŐĞ�Ă�ƉůĂŶŶĞĚ�ƚĂǆŝ�ƚŝŵĞ͘�To�
ŵĂŶƵĂůůǇ!change!ŝƚ,!click!on!the!flight!itself�ĂŶĚ�ĞŶƚĞƌ�ƚŚĞ�ŶĞǁ�ŝŶĨŽ�;ƐŚŽǁŶ�ďĞůŽǁͿ͘�KƚŚĞƌǁŝƐĞ͕�
ƚŚĞ�ĂŝƌůŝŶĞƐ�Žƌ�'d���ĐĂŶ�ƵƉĚĂƚĞ�ŝƚ�ŝŶ�ƚŚĞŝƌ�ƐǇƐƚĞŵ͘
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dŚŝƐ�ĨůŝŐŚƚ�ŝƐ�ŶŽǁ�ĚĞůĂǇĞĚ�ƚǁŽ�ŚŽƵƌƐ�ĂŶĚ�ǁŽŶƚ�ďĞ�ƌĞĂĚǇ�ƚŽ�ƚĂŬĞ�ƵŶƚŝů�ϭϲϬϬ͘�Since!this!flight!is!
not!ready!to!taxi!until!1ϲ00,!you!would!type!1ϲ00! in!the!PLND!TAXI!field!and!click!SUBMIT.!!
Note!that!all!times!are!local!and!must!be!written!in!a!four digit!24Ͳ hour!format.!

1ϲ00!now!appears!next!to!the!flight!in!the!PLND!TAXI!column,!which!represents!the!time!
you!wish!that!flight!to!taxi.!!The!entire!row!turns!purple!indicating!a!new!planned!taxi!time.!!!

Once!the!slot!allocator!approves!this!time!(to!be!discussed!later),!the!flight!will!appear!with!a!
green!background.!!An!ACK!button!will!appear!in!the!SLOT!CHANGE!column.!Click!ACK!to!
“acknowledge”!to!the!slot!allocator!that!you!are!aware!of!the!new!SLOT!TIME!(this!will!turn!the!
background!back!to!blue).!

Robert H Junge
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Note!that!if!the!flight!that!needs!to!be!acknowledged!is!out!of!view,!a!double!arrow!indicating!
the!direction!that!the!flight!is!in!will!appear.!!Here,!the!double!up!arrow!means!that!the!ACK!
button!is!next!to!a!flight!that!is!hidden!above.!!Click!the!arrow!as!many!times!as!needed!until!
you!see!the!ACK!button,!then!click!the!ACK!button.!!You!also!may!see!a!double!down!arrow!if!
the!acknowledgement!needed!is!below!the!current!view.!

To!indicate!that!a!flight!has!been!cancelled,!after!clicking!the!flight,!select!the!box!under!CXLD!
and!click!SUBMIT.!!This!information!will!have!an!effect!on!the!distribution!of!slots!for!other!
flights,!since!the!total!number!of!actual!flights!is!changing.!

NOTE:!If!an!aircraft!does!not!need!to!be!metered!(e.g.,!the!flight!does!not!need!deicing),!it!is!
considered!to!be!exempt.!!To!exempt!an!aircraft!is!a!manual!process.!!It!should!be!noted!in!the!
chat!(to!be!discussed!later)!or!on!the!phone!that!this!aircraft!does!not!need!to!be!deiced!and!is!
exempt!from!metering!because!of!this.!This!flight!will!not!get!a!slot!time.!!When!the!slot!
manager!deallocates!the!flight,!the!flight!will!appear!with!a!yellow!background!(unassigned)!in!
the!terminal!screen.!

Robert H Junge
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If!a!flight!does!not!appear!in!the!flight!schedule!(e.g.,!an!added!ferry!flight),!you!can!manually!
add!the!flight!to!the!departure!schedule.!The!entry!field!is!located!below!the!arrival!schedule.!

Add!the!flight!ID!beginning!with!the!two]character!IATA!code!followed!by!the!flight!number.!!
Say!flight!AC9999!needs!to!be!added!to!the!departure!schedule.!Type!AC9999,!ensure!
Departure!is!selected,!select!today!or!tomorrow,!and!click!EDIT/ADD.!!You!can!add!a!flight!for!
up!to!45!hours.!

Fill!in!the!appropriate!fields,!most!importantly!the!SKD!time!and!the!PLND!TAXI!time.!
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The!flight!will!be!added!to!the!Departure!Schedule,!sorted!by!SKD!time.!

The!flight!will!appear!with!a!yellow!background,!since!the!SLOT!time!has!not!been!assigned.!!
Once!the!PLAND!TAXI!time!is!approved!by!the!allocator,!the!background!will!turn!blue!and!a!
SLOT!time!will!appear.!!Every!effort!is!made!by!the!allocator!to!assign!a!SLOT!time!as!close!as!
possible!to!the!PLND!TAXI!time.!

NOTE:!Always!be!aware!of!the!time!that!you!are!assigned!by!the!allocator.!It!may!
not!always!be!the!exact!time!that!you!requested.!

NOTE:!The!“ATD”!is!the!“Actual!Departure!Time”!(wheels!up)!and!will!become!populated!once!
the!aircraft!becomes!airborne!based!on!PASSUR!surveillance!data.!!The!background!will!also!
turn!white.!

NOTE:!The!slot!manager!will!have!to!go!to!a!PASSENGER!TERMINALS!page!(any!terminal)!to!add!
a!flight.!
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VIEWING'SLOT'TIMES'(FOR'ALL'USERS)'

Overview:!This!section!describes!how!to!view!the!read]only!list!of!all!slots!that!have!been!
allocated.!

On!this!page,!you!can:!
• View!a!list!of!slot!times

To!view!a!list!of!assigned!taxi!slot!times,!click!on!Departure!Slot!Allocation!List!on!the!home!
page.!

Here,!you!can!view!what!has!been!assigned.!
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Remember,!green!indicates!that!the!slot!time!has!been!changed!by!the!allocator!but!not!yet!
acknowledged!by!the!airline.�KŶĐĞ�ĂĐŬŶŽǁůĞĚŐĞĚ͕�ŝƚ�ƚƵƌŶƐ�ďůƵĞ͘!All!colors!that!appear!to!the!
airline!and!the!slot!allocator!also!appear!on!the!“view”!list,!so!that!viewers!are!always!aware!of!
the!status!of!a!sequence!request.!This!page!updates!instantly!as!soon!as!an!airline!or!the!
allocator!makes!a!change.!�ƵƌŝŶŐ�ƚŚĞ�ŝŶŝƚŝĂů�ĂůůŽĐĂƚŝŽŶ�ŽĨ�ƐůŽƚƐ�ŝĨ�Ă�ĨůŝŐŚƚ�ŝƐ�ĚĞůĂǇĞĚ�ŝƚ�ǁŝůů�ĂƉƉĞĂƌ�
ŐƌĞĞŶ͘�/Ĩ�ƚŚĞƌĞ�ŝƐ�ŶŽ�ĚĞůĂǇ�ŝƚ�ǁŝůů�ĂƉƉĞĂƌ�ďůƵĞ͘�/f!you!mouseͲover!a!flight,!you!will!see!more!
information!about!that!flight.!
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REAL'TIME'COMMUNICATION'CHAT'(FOR'ALL'USERS):'
Overview:!This!section!describes!how!to!communicate!in!real!time!with!anyone!who!is!logged!
in.!

Chat!is!used!to:!
• Manage!exempt!flights

• Manage!General!Aviation!flights

• Manage!Cancelled!flights

• Update!airport!conditions

• Enhance!situational!awareness

• Ask!questions

On!these!pages,!you!can:!
• Chat!with!others

• Determine!who!is!online!and!what!page!that!person!is!on.

Chat!is!located!at!the!bottom!of!the!each!page!(except!the!home!page)!at!all!times.!

You!can!use!the!chat!window!to!communicate!with!anyone!who!is!logged!in.!To!activate!chat!
alert!sounds,!click!the!speaker!symbol!to!the!right!of!the!Send!button!to!remove!the!X!over!the!
speaker.!

When!you!do!this,!various!options!for!the!duration!of!the!sound!is!available!to!you.!

When!new!text!is!entered,!the!background!will!appear!in!blue.!
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To!turn!the!background!back!to!white!to!indicate!you’ve!read!it,!click!on!the!blue.!

When!you!logged!in!to!Toronto!PASSUR!OPSnet!initially,!if!you!entered!your!chat!ID!(your!
initials),!your!chat!ID!will!appear!next!to!your!login!to!help!you!identify!yourself!to!others!in!the!
chat.!!

NOTE:!!All!chat!messages!are!saved.!!You!can!access!chat!history!in!the!archive.!

Before!sending!a!message,!you!should!see!who!is!logged!in!to!Toronto!PASSUR!OPSnet.!To!see!
who!is!online!in!real!time,!click!Logged!In!Users.!

A!list!of!those!currently!logged!in!will!appear,!including!the!last!time!and!screen!visited.!
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ACCESSING'ARCHIVE'INFORMATION'(FOR'ALL'USERS):'

Overview:!This!section!describes!how!to!run!historical!reports.!

On!this!page,!you!can:!
• Select!a!particular!type!of!report
• Select!a!date/time!range!for!the!report

• Use!Filters

• Sort!the!report

• Download!the!report

From!the!home!page,!click!OPSnet!ARCHIVE.!

You’ll!see!the!following.!Search!criteria!are!on!the!left!side.!

Robert H Junge
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Select!the!type!of!report!you!want!to!run.!Various!types!of!reports!are!available!from!the!
Report!Type!dropdown.!
!
The!report!types!!are:!
!

!
!
For!all!reports!except!NOTAM!reports,!you’ll!need!to!select!a!start/end!date!and!time.!When!
you!click!on!the!calendar!icon,!a!calendar!will!appear!for!you!to!select!a!date.!
!

!
!
For!Departure!Cancellations,!Planned!Taxi!vs!Slot!time,!Planned!Taxi!vs!Wheels!Up!Time!and!
Slot!Time!vs!Wheels!Up!Time,!there!are!two!optional!filters!available!to!you.!!
!

!
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!
If!you!select!Airline(s),!a!list!of!airlines!becomes!available!to!you.!You!can!select!one!or!more!
airlines!from!the!list.!
!

!
!
If!you!select!Flight!ID(s),!you!can!manually!type!one!or!more!flight!IDs!or!IATA!airline!prefixes!
(separated!by!commas).!

!
!
You!can!sort!the!report!in!two!ways.!
!

!
!
Note!that!the!reports!Non]Compliant/Early!and!Non]Compliant/Late!show!an!additional!field!
allowing!you!to!define!the!threshold!for!Early!or!Late!in!minutes.!
!

!
!

!
!
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The!Chat!History!report!only!allows!you!to!search!by!date!and!time.!!!
!
The!NOTAMs!by!Number!report!allows!you!to!enter!the!year!and!NOTAM!number.!

!
!
The!NOTAMs!by!Date/Status/Type/etc.!report!allows!you!to!search!by!5!optional!filters.!

!
!
You!can!also!select!the!number!of!rows!per!page!to!display!on!the!web!page.!
!

!
!
If!you!click!“Display!Results,”!the!information!will!populate!on!the!web!page.!
!

!
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!
!
If!you!click!Download!To!Spreadsheet,!the!data!will!open!in!an!Excel!Spreadsheet.!
!

!
!

!
!
You!can!also!download!the!Complete!Data!Set!To!a!Spreadsheet!(for!Planned!Push!vs.!Slot!Time!
only).!
!
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!
!
To!run!a!report!for!chat!history,!the!only!search!criteria!are!the!date!and!time!range!and!the!
display!size.!
!

!
!
LOGGING'OUT'(FOR'ALL'USERS):'
!
Overview:!This!section!describes!how!to!logout!of!Toronto!PASSUR!OPSnet.!
!
On!this!page,!you!can:!

• Logout!

To!logout,!go!to!the!home!page!and!click!the!LOGOUT!button!or!simply!close!your!browser.!
!

!
!

Robert H Junge



